Health & Safety Policy 2021 - 2022

Gerard’s Catholic Primary & Nursery School
“Guided by God, St Gerard's Catholic Primary and Nursery School is an inspiring
and aspirational community where we learn to love,
hope, dream and achieve.
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HEALTH AND SAFETY POLICY
Approved By Governors:Review Date: - September 2022 unless any relevant changes

Due to COVID19 restrictions and changes to working practices please read the following in
conjunction with this policy:
School Action Plan/Risk Assessment
COVID19 Policy
COVID19 & HR Policy
Cleaning & Maintenance Schedule
This policy has been adapted from HBC Model Policy
St Gerard’s Catholic Primary and Nursery is committed to providing a safe and healthy environment for
the school community. The school will ensure that:
• All legal requirements are met under both Health and Safety and fire legislation
• Health and Safety at Work Act (HSWA) 1974. This Act places a legal duty on employers to ensure, so far
as reasonably practicable, the health, safety, and welfare of employees, and to ensure that
employees and others are kept safe.
• All advice and guidance provided by the LA in relation to health, safety and welfare is implemented
or that systems equally or if not more effective are in place
• The school is proactive in identifying hazards and managing risks relating to the pupils,
• employees, parents, contractors, members of the public, trespassers, children with a disability,
premises, equipment and both curriculum and extra-curricular activities
• To establish a robust system for managing health, safety and welfare in school, the following
responsibilities have been allocated:
Statement of Intent
Halton Borough Council is committed to continual improvement in health, safety and welfare
performance. A Strategic Priority within the Corporate Plan is Effectiveness & Business Efficiency and
in order to do so it recognises it’s “duty of care” to employees, clients, pupils, and members of the
public using its services.
The Authority will aim to comply ‘so far as reasonably practicable’ with its legal responsibilities as
required by the Health and Safety at Work Act (etc) 1974 and all other health and safety legislation.
In so doing the Authority will:
• Ensure that health & safety is fully integrated into the management decision making processes
• Make suitable and sufficient assessment of the significant risks which may affect the employees, clients,
pupils, and members of the public using its services and subsequently identify control measures
• Effectively communicate information on the health & safety information, including the publication of
health & safety performance and the risks to those people who may be affected
• Monitor the effectiveness of any measures taken to reduce risk
• Provide a safe and healthy working environment
• Provide safe work equipment
• Provide suitable and sufficient health, safety and welfare training
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•
•
•

•
•

Aim to reduce the likelihood of reoccurrence of work-related accidents/ ill-health, incidents and
near misses through effective investigation and identifying any areas for improvement
Co-operate and consult with appointed health & safety representatives recognised by trade
unions and where necessary will provide them with information
On the basis that health & safety is everyone’s responsibility and not just a management function,
provide employees with adequate information, instruction and training to ensure their health &
safety competence and to enable them to contribute to the effectiveness of this policy and to
adhere to their legal responsibilities
Review the health, safety and welfare policy at regular intervals
Give proper regard to ensuring that welfare arrangements and facilities are adequate. Welfare
arrangements will include the management of stress and emotional wellbeing whilst facilities will
include toilets, provision of drinking water, etc. and also ergonomics such as lighting, heating,
seating, ventilation, etc

Responsibilities Governors:
• The school will appoint a Health & Safety Governor
• The Governing Body will ensure that the school implements a Health and Safety management
system based upon the advice and guidance provided by the LA or a competent Health and
Safety practitioner.
• In their decision-making capacity, Governors will show diligence by ensuring that where significant
Health and Safety concerns arise; appropriate resources (human, financial, time) will be made
available.
The Governing body will be kept informed of:
• Health and safety related advice and guidance provided by the LA
• The findings and actions arising from premises, fire, Wellbeing (stress), occupational, children with
a disability and curriculum-related risk assessments
• Any hazards identified outside of the risk assessment process
• Significant accidents and their causes and any actions taken or recommended to prevent future
incidents
• The findings of the Local Authority Health and Safety review and any recommendations translated
into a school action plan
• Health and safety issues arising from the annual maintenance review that has been undertaken.
Headteacher:
The Headteacher has responsibility for the daily management of Health and Safety. These responsibilities
include:
• Ensure a third party is acquired for a Fire Risk Assessment the school also have their own fire risk
assessment ( this should not be undertaken by one person)
• As required by the Management of Health and Safety and Welfare at Work Regulations, 1999,
ensuring that all categories of risk assessment are carried out at recommended intervals.
• Ensuring that any actions arising from risk assessments are put into a time-bound action plan.
• Monitoring the implementation of action plans arising from both risk assessments and the health
and safety review process.
• Delegating clear roles and responsibilities for health and safety functions – Miss J. Gilbert Health &
Safety Co-ordinator
• Identifying and supporting the provision of relevant health and safety training for school employees
• Educational Visits Co-ordinator Mr McCabe & Miss J. Gilbert
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Attending any training for Headteachers that is recommended by the Local Authority. Ensuring that
contractors have sight of the asbestos register before commencing work
Providing a safe
environment.
Ensuring that all activities are carried out safely.
Communicating health and safety information.
Investigating and recording accidents.
Managing fire safety and safe escape routes.
To provide health and safety information to new employees upon induction.
Ensuring that contractors have given school their Insurance details, Safety Method Statement and a
risk assessment for the work that is to be undertaken.

Local Authority
The Local Authority is responsible for:
• Providing advice and guidance to support school in meeting the requirements of health and safety
• legislation
• Providing support in the investigation of significant accidents
• Ensuring that school is provided with up to date information on legislative changes
• Providing health and safety training and where necessary identifying changes
• Providing health and safety training and where necessary identifying specialist course providers
• Monitoring the implementation of Local Authority guidance
• Conducting a health & safety health check annually
Curriculum Co-ordinators/Subject Advisors
Curriculum co-ordinators/Subject Advisors are responsible for ensuring that:
• Activities within their curriculum area are carried out safely
• Any significant risks are identified and adequately controlled
• Where appropriate, specialist guidance is followed e.g. BAALPE for Safe Practice in Physical Education
and
• CLEAPPSS for supporting practical science and design and technology
• All staff in the department are aware of safe practices and procedures
• Systems are in place for the department to monitor health and safety performance
• Thorough accident investigations are carried out for all curriculum related accidents
• Accidents are reported according to the requirements of the Local Authority.
All Employees
Employees:
• Including full time, part time, temporary and casual are responsible for their own health and safety
and that of the pupils, colleagues and any others who may be affected by their work
• Have a duty to report any identified hazards and to ensure that if using COSHH substances that they
are used appropriately.
• Have a legal duty to co-operate with the employer by following the health and safety procedures
• Should be familiar with relevant sections of the Health and Safety Guidance provided by either the
Local Authority or school’s “competent advisor”
• New starters are given an induction on health & safety, fire procedures etc. The records are held on
their personal file.
• Are aware they must bring to the attention of the Headteacher any situation that is deemed
hazardous, any defective equipment or any other potential hazard that could bring imminent danger
or harm.
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Health and Safety Team (Halton Borough Council)
The Health and Safety team are responsible for providing competent health and safety advice to the
Authority to ensure that it is compliant with Health and Safety legislation.
This will be achieved by;
1. Developing, publicising and supporting the implementation of health, safety and welfare policies
and procedures
2. Keeping the Authority up to date on relevant legislative changes including advising on implications
of health and safety legislation, relevant regulations, Approved Codes of Practice, H.S.E Guidance
and H&S training
3. Promoting the Corporate Risk Assessment system for the identification of hazards, assessing risks,
identifying and implementing suitable control measures to reduce risk to an acceptable level,
monitoring and reviewing; to ensure compliance with health and safety requirements
4. Providing advice and guidance on the reporting of accidents / incidents and overseeing
investigations into the cause and circumstances of serious accidents and near miss incidents and
where necessary, reporting accidents in accordance with RIDDOR
5. Conducting health and safety inspections of any Council buildings, plant, machinery, equipment
and sites and audits health, safety and welfare performance of services within Directorates
First Aid
All Staff have received basic First Aid Training. This is renewed every 3 years. The next training is due
autumn 2021. We also have staff that have received Paediatric First Aid Training: All Classroom

Assistants
There are notices around the school to identify these first aiders as well as informing staff as to the location
of First Aid Kits. All classrooms are supplied with a First Aid Kit.
The school has adopted the Local Authority’s policy on administering medicines one member of the
Office Staff and Classroom Support Assistants have had medicine training. First Aid and all medicines
are stored in a locked cupboard. The school has also produced risk assessments for those children who
have asthma or who have a disability. (See Individual Risk Assessments)
Medication
Support Staff received Medication Administration Training in 2019. The next training is due in 2022.
De-Fibrillator Training
All Staff have received de-Fibrillator training (2014) refreshed yearly. As a school we purchased the deFibrillator through the Oliver King Trust who provided us with the training. This is situated on the ground
floor of the school.
The school have been donated a second De-Fibrillator from SADS UK which is situated on the top floor of
the school.
Consultations and Communication
The Headteacher and Governing Body will ensure that there is a two-way system for all health and
safety matters by having health and safety as a standing item on the agenda of staff and governance
meetings. Employees are invited to take an active role in the management of health and safety in
school.
The governors will also be informed of health and safety issues as required by the Local Authority during
the meeting of the full governing body.
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Summary
The COVID-19 (Coronavirus) pandemic has affected all aspects of society. This document sets out the
school policy on actions to be taken in response to the pandemic. It should be noted that any compelling
advice issued by central government or the local authority will take precedence over the actions set out
in this policy.
This policy considers the 9 systems of control set out in the governments guidance for schools, along with a
further area in relation to the development and sign off in relation to the school’s risk assessment:
• minimise contact with individuals who are unwell by ensuring that those who have coronavirus
(COVID-19) symptoms, or who have someone in their household who does, do not attend school
• clean hands thoroughly more often than usual
• ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
• introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard
products such as detergents and bleach
• minimise contact between individuals and maintain social distancing wherever possible
• where necessary, wear appropriate personal protective equipment (PPE)
• engage with the NHS Test and Trace process
• manage confirmed cases of coronavirus (COVID-19) amongst the school community
• contain any outbreak by following local health protection team advice
We recognise that some of the children in our care are among the most vulnerable members of society
and so may need additional precautions. We also recognise that for many of the children, the routine and
structure of school is extremely important for their wellbeing, so we aim to maintain normal routine as much
as possible. Responsibilities
The Head Teacher is to maintain and update all information relating to the development of the pandemic
and the current advice from the Government, Local Authority and NHS.
Objectives
• to minimise the risk to children and staff during the COVID-19 pandemic;
• to carefully consider and implement ongoing Government advice;
• to maintain full awareness of the vulnerability of a large proportion of our pupils and to always act
accordingly and
• to maintain full awareness of the fact that for many of our children, the routine and structure of school
is extremely important for their wellbeing, and aim to maintain as normal a routine as much as possible.
Hygiene Precautions
Children and Staff will be required to follow the government advice on regular hand washing as being the
best method of avoiding transmission of the virus. Hand sanitiser stations and tissues will be available in
school.
All adults and children are aware of the required hygiene and handwashing regime, which includes:
• frequently washing their hands with soap and running water for 20 seconds and drying thoroughly or
hand sanitiser.
• cleaning their hands regularly, including when they arrive at school, when they return from breaks, when
they change rooms and before and after eating
• embedding the ‘catch it, bin it, kill it’ approach
• encouraging pupils to clean their hands thoroughly after using the toilet
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Signs and posters will be used to remind staff and children of the above. Face masks will not be worn unless
explicitly advised by Government/Local Authority or NHS officials or unless staff are administering first aid or
providing intimate care, as this may cause unnecessary distress to some of our more vulnerable children.
Illness of Member of Staff or Child
If a member of staff or pupil becomes ill, the symptoms will be assessed against current Governmental
advice. If the symptoms are consistent with a requirement to ‘self-isolate’ the member of staff or child will
be sent home. It is recognised that the judgement about whether the symptoms are consistent with the
need to self-isolate may be difficult for mild symptoms. Where it is uncertain, the school will air on the side of
caution and assume that self-isolation is appropriate, unless medical advice to the contrary is obtained. The
school recognises that this is likely to result in a significant increase in staff and/or pupil absence from school,
but also that this is appropriate to limit the risk to all members of school and their families.
School will ensure that a well-ventilated room is available in the school for a child or staff member to wait
until collected (nurture room). If social distancing is not possible then the member of staff dealing with the
symptomatic person will wear the appropriate PPE. The room will be cleaned after a person with symptoms
has left concentrating on contact areas in line with government guidance.
On developing symptoms, pupils and members of staff will be asked to request a test. Guidance on this can
be found here https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
The school has a system to keep a record of pupils and staff in each group, and any close contact that
takes places between children and staff in different groups. so that they can provide these details if
someone who tests positive for coronavirus (COVID-19) or if asked by NHS Test & Trace.
Cleaning
The school has put in place an enhanced cleaning schedule in line with government guidance. The
enhanced cleaning schedule has been agreed with the cleaning staff and increased working
hours/changes in work patterns agreed. The schools cleaning schedule includes:
• more frequent cleaning of rooms / shared areas that are used by different groups
• frequently touched surfaces being cleaned more often than normal
• Classroom-based resources, such as books and games, which are shared within the bubble
• frequent cleaning of outdoor playground equipment.
• resources that are shared between classes or bubbles, such as sports, art and science equipment
For individual and very frequently used equipment, such as pencils and pens, staff and pupils have their
own items that are not shared. Pupils have been advised to limit the amount of equipment they bring into
school each day, to essentials such as lunch boxes, hats, coats, books, stationery and mobile phones. Bags
are allowed. The school has arrangements to dispose of waste in line with government guidance, in
particular in relation to a possible case
Social Distancing
To reduce the risk of transmission, the school has agreed consistent groups or ‘bubbles’ of children and
young people that do not mix. Children will be taught in their class groups from September 2020. The school
has made adaptations needed to the classroom to support distancing, where possible. This includes:
• seating pupils side by side and facing forwards
• Moving unnecessary furniture out of classrooms to make more space
The school timetable enables groups to be kept apart and movement around the school site kept to a
minimum. The school has considered the need for any staggered start/end, break times and lunch times.
For drop off and pick up times their will be a ten minute window at the start and end of each day. Lunch
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times and break times will be staggered to prevent groups mixing. All groups, with the exception of Early
Years will eat lunch in their classrooms. Early years will eat in the dining hall.
SEND Pupils
The school has made specific steps to help and support those pupils with SEND Increased hygiene protocols
are in place when working with children and young people with complex needs, or those who need close
contact care; staff support them to maintain distance and not to touch staff and their peers, where possible.
Pupil Travel
The school plans to undertake full and thorough risk assessments in relation to all educational visits to ensure
they can be done safely, considering what control measures need to be used and ensure they are aware
of wider advice on visiting indoor and outdoor venues. School will also adhere to guidance from the Local
Authority through the Evolve Risk Assessment system.
Additional precautions are to be considered and/or implemented – these are:
• the choosing of destinations based on more/less likely exposure risk;
• avoiding busy times for visits to reduce exposure
• including additional hand washing/use of sanitiser as part of any visits.
Staff Travel
At present, staff are advised not to attend external events such as conferences, training and/or visits to
other schools until further notice.
Visitors to School
Visitors to school can be admitted provided:
• The visit is essential for the education, health or wellbeing of the child
• The visit is to carry out essential urgent maintenance on school property – non-urgent maintenance
should be carried out when children are not present in school.
• The visitor is not showing any symptoms that would require ‘self-isolation’ under the current government
guidance.
• The visitor follows the hand washing / sanitisation requirements.
• All visitors will be provided with a visitor risk assessment either prior or during arrival.
Wrap around care and Extra-Curricular Activities
The school has considered how they can make such provision work alongside their wider protective
measures, including keeping children within their year group bubbles where possible. We have therefore
been able to provide Breakfast Club to those families who need it in order to work.
HR and COVID 19
Please refer to HR and COVID 19 Leave of Absence addendum for September 2020.
School Closure
Current Government advice is that blanket school closure in response to the COVID-19 pandemic is not
appropriate at this time, unless re-advised by the relevant health authorities. The Head Teacher in
conjunction with the Chair of Governors has the discretion to close the school if in their judgement:
• the overall staffing absence level is so high that the safety of children cannot be guaranteed
• the rate of staff or student illness is excessive.
Staffing Levels
The safety of our children while in school is our overriding priority. The varying needs of our children means
that it is not possible to specify a simple number of staff that are needed to ensure the safety of our children.

8

Our ability to ensure the safety of our children will be assessed daily and on a ‘per class’ basis and in careful
consideration of the individual needs of each child and/or each class. If in the judgement of the Head
Teacher, there are insufficient staff to ensure the safety of all children, one or more classes may be closed
for a period and the relevant children sent home.
Administrative Staff
It is necessary to maintain many of the administrative functions of the school, even if the school is closed. If
there is significant staff absence in the administrative functions, precautions to reduce the risk of not
meeting the essential requirements will be implemented. These may include for example: the
separation of key personnel into different rooms staff being required to work from home.
Curriculum
The school will endeavour to remain open for as long as possible to support pupils’ work. If a pupil is out of
school due to shielding or testing positive for covid, work will be sent to them on a daily basis via Teams, and
where the pupil is well enough to do the work, they will be expected to keep up to date.
School closure
In the event that the school has to be closed due to a local or full lockdown, teachers will continue to deliver
lessons by means of Do jo, Sea Sae and Home Learning Packs via the school website. Any parents who do
not have access to internet will be given hard copies of home learning packs. Please refer to the school
‘Remote Learning’ Policy. Information regarding remote learning would be communicated to parents and
where possible, families would be supported with a digital device.
Review Period
This policy shall be reviewed as new advice becomes available.
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Appendix 1
References
School will adhere to the following guidance recommended by the Local Authority and the Department
For Education:
Coronavirus (COVID-19) symptoms
Stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection
Arrange to have a test
Safe working in education, childcare and children’s social care, including the use of PPE
E-Bug resources include Horrid hands, Super sneezes, Hand hygiene, Respiratory hygiene, Microbe mania,
Handwashing posters
NHS Print friendly A4 poster
6 steps of handwashing’ poster NHS
washing hands video:
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
COVID-19: cleaning of non-healthcare settings guidance.
Safe working in education, childcare and children’s social care
COVID-19: review of disparities in risks and outcomes report
Coronavirus: travel guidance for educational settings
Health and safety guidance on educational visits
Safe working in education, childcare and children’s social care settings, including the use of personal
protective equipment (PPE)
Quick guide for putting PPE on and off
Testing and tracing for coronavirus (COVID-19). HSE
guidance on working safely
Health and safety: responsibilities and duties for schools

Regular updates from the DFE will be implemented when and where necessary. The school risk assessment
will also be reviewed as and when necessary.

Appendix B
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Appendix 2
Prevention
Prevention remains key and we should reiterate that measures to reduce the spread of COVID-19 are the
most important actions to take including:
• Hygiene measures
• Social distancing, including updated advice on face coverings shared on 17/09/2020
Ensuring cases or those with symptoms do not attend school
Testing
Those with symptoms of COVID-19 should be tested. When cases are suspected, the school or setting
should inform the relevant Operational Director/ Divisional manager:
Jill Farrell
Mil Vasic
Divisional Manager
Education (0-19) - Early
Years

Strategic Director – People

Jill.Farrell@halton.gov.uk

Milorad.Vasic@halton.gov.uk

0151 5117288

0151 511 6004

07717 513505

07771 730252

Cross-cover is provided so if the relevant person is not available, please try another.
We are aware that many people are experiencing difficulties obtaining tests at present. Schools should
ensure they have an adequate supply of test kits and order more when necessary. These tests should
be prioritised for use in those staff and students:
• Who are particularly vulnerable or for whom self-isolation will raise particular difficulties
• Where absence would cause business continuity issues for the school
Key Worker testing – where symptomatic staff are unable to access testing via the national system, we
may be able to access testing at satellite testing sites in Cheshire and Merseyside.
As a very last resort, staff may walk up to a local testing site:
• The car park located behind St Paul’s Health Centre, Runcorn Old Town
• The old police station/magistrates court site on Kingsway, Widnes
The sites are open 8am to 8pm
Please note that the local testing site option is not guaranteed and depending on capacity on the day,
you may have to wait to be tested, or you may be turned away. This is a last resort for staff only,
members of the public are not being advised to walk up.
If it is not possible to be tested within three days of developing symptoms:
• This symptomatic child/staff member needs to be self-isolated for 10 days
• Siblings from the same household who attend school should self-isolate for 14 days
• Any other household contacts should self-isolate for 14 days
If a child or staff member tests positive
•
•
•
•
•

Ensure appropriate isolation of child and staff contacts
Inform Operational Director / Divisional Manager as above
Complete minimum checklist/dataset and return to Public.Health@halton.gov.uk
Advise testing of symptomatic contacts only.
We would discourage people from using private testing facilities as we cannot guarantee the
accuracy of the results. Confirmation of results may be needed to inform decision-making.
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•
•
•

If further advice is needed, please continue with local arrangements
The Halton Borough Council Public Health Team can be contacted on 0151 511 5200
(Public.Health@halton.gov.uk for non-urgent queries).
Additional cases or outbreaks should also be discussed with the Operational Director/ Divisional
Manager and the Public Health Team

If a child has COVID-19 symptoms, gets tested and tests negative, can they return to school even if they
still have symptoms?
If the child is NOT a known contact of a confirmed case the child can return to school if the result is
negative, provided they have been fever free for 48 hours and feel well. Public Health England North
West have changed this advice to bring it in to line with information given by the NHS Test & Trace system
when people are given their results.
If the child is a contact of a confirmed case they must stay off school for the 14 day isolation period, even
if they test negative. This is because they can develop the infection at any point up to day 14 (the
incubation period for COVID-19), so if a child tests negative on day 3 they may still go on to develop the
infection.
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Apply for key worker testing at Satellite sites
Please only request a test for person who is symptomatic.
Please note that access is currently harder due to reduced laboratory capacity, it expected to resolve
towards the end of September.
Testing Site

Address

National portal - to get an appointment
to be tested at the following sites use the
national portal:
Regional testing sites at Haydock,
Liverpool John Lennon Airport, Deeside
and Manchester airport.
Mobile testing sites, various locations
Local testing sites in Runcorn and Widnes

How to make a booking
Go to gov.uk portal or call the
Coronavirus testing contact centre on
119
The site with availability nearest to you
will show up when you book.
Try again later if no local sites are listed.
Availability is currently low so you may
need to be patient to get the test.

Satellite Testing Sites
Leighton Hospital

Middlewich
Road, Complete the details below and return
this form to
Crewe CW1 4QJ
Public.Health@halton.gov.uk

Countess of
Chester Hospital

Liverpool Road,
Chester CH2 1UL

Complete the details below and return
this form to
Public.Health@halton.gov.uk

Liverpool- Hunter
Street Car Park

Hunter Street Car
Park, Cuerden St,
Liverpool L3 8EN

Complete the details below and return
this form to
Public.Health@halton.gov.uk

Local Testing Sites - as a last resort, you can visit the local testing sites in Runcorn or
Widnes without an appointment. Please note that the site will be very busy and
they may not be able to test you.
If staff walk to the site they must maintain STRICT social distancing and
handwashing rules. Staff are not allowed to use public transport or taxis.
Runcorn

The Brindley car park,
Runcorn

Widnes

The old police
Go to gov.uk portal or call the
station/magistrates
Coronavirus testing contact centre on
court site on Kingsway, 119 for an appointment
Widnes

Go to gov.uk portal or call the
Coronavirus testing contact centre on
119 for an appointment
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1. Please tick the relevant statement:
I am the manager of the key worker and I confirm ONE of the following statements:
The keyworker has symptoms of Covid 19
They have either a fever and/or a new continuous cough and/or a loss
or change of taste or smell

☐

A member of the household has symptoms of Covid 19
They have either a fever and/or a new continuous cough and/or a loss or
change of taste or smell (as above).
Consequently, the keyworker is currently self-isolating for 14 days

☐

If the member of staff is too ill to work they should NOT be tested
2. Please complete with details of member of staff
Full name of key worker
Vehicle registration of the car that
will be used on the day of testing
Mobile Number
Email Address
Full Home Address (Including
Postcode)
Name of Organisation
Key worker’s Job Title
Date of when self-isolation started
3. Please complete if you have ticked 1.b (for the household member being tested)
Full name of the person being tested
Vehicle registration of the car that
will be used on the day of testing
Full Home Address (Including
Postcode)
Mobile Number of person being
tested
Email Address
Date of when self-isolation started
How old is the person being tested?

Under 2

Over 2 years old

☐

☐
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• All testing sites will contact you directly to arrange a testing date and time and will provide you with
the relevant information.
• The person who has been tested, or their parent will receive their results by text within 72 hours.
• If after 72 hours you have NOT received your test results please contact the Coronavirus testing contact
centre on 119.
• The manager should arrange to speak to the member of staff to discuss the results.
Once completed please send the form to public.health@halton.gov.uk
If you have any queries regarding completing the form please email
public.health@halton.gov.uk, if you want to discuss it please provide your phone number
and we will call you back.
Appendix 3 – checklist for confirmed cases to be returned to local authority
1. Name and postcode of school
2. Local Authority area of school
3. Name/Date of Birth/Postcode of
case
4. Year Group of case
5. Date of onset of symptoms or
date of test if asymptomatic
6. Was case in school while
infectious?

YES/NO

7.

Number of close contacts Staff:
identified and advised to
Pupils:
exclude
a: staff
b: pupils
8. Are all close contacts in the same
“bubble”?

YES/NO

9. If no, number of bubbles affected
10. Total number of children in the
school
11. Total number of confirmed cases
in school
12. Does the child attend any out of
hours provision or attend another
provision?
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13. Does the child have any
school/setting/college aged
siblings? Which settings do they
attend? What are their names,
Year Groups and Date of birth?

14. Are any of the parents or siblings
teachers or TA’s or work in
educational provisions across
Halton?

15. Are any staff/children who have
had contact have any
vulnerabilities such as health
condition/pregnancy etc? Have
they been advised to seek their
own GP/midwife advice due to
contact?
16. Does the confirmed case use
shared facilities with other
bubbles such as shared toilets;
eating areas etc? If so which
other bubble have they had
contact with?
17. Has the provision had any visitors
to the school who have had
direct contact? If so who, and
have they been informed?

18. Has the room been deep
cleaned using disposable
materials?

19. Have any of the children that
would need to self-isolate on Free
Schools Meals?
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20. Have any of the children that
would need t self-isolate known
to social care?

21. Have any of the children that
would need to self-isolate got an
EHCP?

22. For secondary/college students
do they travel on a school bus?

23. Has the end date for self-isolation
been agreed?

The checklist/ dataset contains personal identifiable information and therefore must be sent to the Local
Authority by a secure method
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